Punjab State Power Corporation Limited
(Office of Examination Section.)

To

All GM/EIC/CE,PSPCLIPSTCL,BBME & UT Chandigarh.

Secretary BBMB,19-B,Chandigarh.

DGP/V&S,PSPCL Patiala.

CAJAIl CAOs/FA/Cost Controller,PSPCL & BBMB.

All Dy.CAOs/Dy.F.AsiDy.CAs,Sr.A.0s,AOs,PSPCLIPSTCL,

All Dy.CEs/SEs,PSPCL/PSTCL,BBMB & UT Admn.Chandigarh.

All JT. SecyiDy.Secy./Under Secy,PSPCLIPSTCL Patiala.

Legal Advisor,PSPCL,Patiala.

Dy.Secy. to CMD & All Sr.PS/PS/PAs to Directors,PSPCL,Patiala.

Principal/TTI,PSPCL Patiala.

. All Sr.Xens./RES/AEES/AES,PSPCL,

Memo No. £¢ F7/7!> % Exam-195

Dated 22/ // s
Sub: Departmental Examination for AM/I.T.Systems, System Analyst and
AM/HR.

SgeeNpaseNS

2gP°

It has been decided to hold the first Departmental Examination for
AM/ LT. Systems & System Analysts and A.M /HR at Patiala from 5.12.15 to
7.12.15 as per following programme:-

Departmental Examination for AM/ .T.Systems & System Analysts.

Sr. | Paper | Name of Paper Da!e of |Time& ‘ LastDate of
| No. i |Exam  Venue Receiptof |
| | | | application
| in
Examination
| |Section |
1. TPaperl |Works Accounts ' 5.1215 |10.00AM | 21.10.15
5 — — 1 to
[2. | Paperi ‘S:SJT;Az:ES& 84215 | 4 odom

3. Paper-il  Revenue Accounts, 7.12.15 PATIALA
| Acts & Labour
Laws o ! 1



Departmental Examination for A.M./HR.

['sr. Paper | Name of Paper Dateof |Time& | Last Date of
No. Exam |Venue | Receiptof
application
Examination
Section
1. Paperd |Service Rules & 51215 |10.00AM | 21.10.15
: to
Regulations -
2. Paperdl General Rules & 6.12.15
__Regulations | PATIALA
3. Paperdll Acts & Labour 7.12.45
Laws

The examination shall commence at 10.00 AM on each day.

The intending eligible candidates should submit their application
forms in the prescribed proforma (copy enclosed) so as to reach this office
through routine section upto 21.10.15 positively through the Head of Office
duly verified. Incomplete and directly sent application forms will not be
entertained.

The application forms must reach this office by the stipulated date
after which no application will be entertained . Roll Nos. will be uploaded on
the PSPCL Website before the examination.

The regulations, syllabus and specimen application forms of
Departmental Examination for AM/.T.Systems, System Analyst and
AM./HR has already been uploaded on the PSPCL Website www pspclin by
Dy.Secretary/P&R Patiala vide circular No. 6/15 (/O No. 1038-REG-307 dtd
11.6.15). The copy of the same is enclosed for information and further
necessary action.

The Heads of office while forwarding the application forms must
ensure that the application forms of only the eligible candidates as per rules
are sent to this office.

This issues with the approval of competent authority. W

DAVAs above Dy.Secy.iServibesl
PSPCLPatiala.
Endst. No. 709 7/724 /Exam-195 Date: 52/ /5~

of the above is forwarded to All Sectional Heads in the
PSPCL,Secretriate for information & necessary action please.

DA/As above Dy Secy./Services-lll
PSPCL Patiala.
cc.
The SE/IT,PSPCL,Patiala to upload this letter on the PSPCL
Website please.
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R ARRAA.. Framing of Regulations to make provisions regarJing

passing of Accounts and ion of syllabus thereof as.
applicable for Assistant ManagerHR, Assistant Manager/IT as well as System Analyst &7
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REGULATIONS

1 SHORTTITLE, COMMENCEMENT AND APPLICATION::

(1) These reguiations may be called the Punab State Power Corporation Lid. AMIT
Systems, System Analysts and AMIHR Departmental Examinalion Regufations 2013.

(2)  These shall come into force at once.

3)  The reguiations shall apply (o all AMAT Systems. System Analysts and AMHR

2 DEFINITION
(@) PSPCL means Puniab Stae Power Corporation Limited.

() PSPCL Employee (neresiter called the "employee) means a person who s 3 member of
any of the services under the conlrol of the PSPCL or who holds a post under the PSPCL ardt
ncludes any such person on ‘Foreign Service” or whose services are temporariy pizced at Ihe
disposal of central Gowt. or  State Gowl. or 3 local or other authorily and 3iso any person in the
senvice of the Central Gowt, or a Stale Goul or  local or ofner authorily. whose senvices are
temporaily placed 2t the disposal of the Board not withstanding that his salary is dram from the
sources other than the PSPCL funds.

(@ 'DIRECT APPOINTMENT’ means an appointment made otherwise than by pramotion 1o
e servics or by transfer,of an.offcial already In the service of any olier baard or Gait, of any
Undertaking of the Gow.

(@) EXAMINATION' means Punjab State Power Corparation Lid. AMAT Systems: System
Analysts and AWHR Departmental Examination

{e)  ‘Chie means the Chief EngineeHRD of the PSPCL appointed and includes any other
officer 50 aulhorized by the CMD Lo perfom the dulies of the CEAHRO in the absence of the
CEMRD for a short period.

P10
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@) 'SUPERVISING OFFICER ' for the purpose of these Regulations means 3 person who s
deputed to conduct the examination and is made overall incharge of a particular centre of the
‘examination

3 SUBJECTS OF THE EXAMINATION:

The subjects and the papers of the examination vih marks assigned to each are givea in
Appencix-A of these Requlations The AMAT Systems. System Analysls & AMIHR who are
eligitle 0 appear n (ne Exarvination shall be fequired to pass the examinalion in papers 110 1l

Note': The examination shall be held on open books pattern,
4 Conductof the Examination:

The examation shall be conducled at least once a year al a placo and on he date and
time notfied by the CE/HRD and this schedule can be changed. if necessitated by unavoidable

circumstances.

5. APPLICATION FOR APPEARING IN THE

The AMAT Systems. System Analysts & AWHR who are eligible to appear in e
Examinalion, shall submit theic applications.on the prescrived form as given.in Appendix-C & D o
these Reguialians through their Heads of offce by the dale nolfied by the PSPCL inviing i
applications. The roll numbers of the igible candidates shall be uploaded on PSPCL viebsite al
least 15 days before the commencament of the examination

2)  Applications feceived sfor the o dae fed fo he reeipt of sppicaton, shall ot bo
entertzined. However, in deserving cases. an application may be accepled even after the due
Sale i 1 5 cotablhen et he delay was due 0 the crcumstances beyond the control of the
examinee

6 TRAVELLING ALLOWANCE

Travelling allowance shall be admissible (0 the examinee appearing in the examnation in
accordance with the terms and condiions as laid-down in Regulation 36 of PSES (Now PSPCLY
Main Service Regulations Vol il {Traveling Allowance Regulations).

7. SETTING OF PAPERS AND EVALUATION OF ANSWER BOOKS:

The question papers on all the subjects shall be set up and answer books of examinee
evaluated by the officers nominated by the CEHRD PSPCL. The sealod envelopes containing
‘question papers of each subject shall be kepl under lock and key with the officer incharge of the
Examination Branch and the sealed Mvelope of the papers wnumed handed over to
‘Supervising Officér . The sealed

apancd by he Suparviing Offcer i the pescnce of snaier offcr and ne caraidote and the
Aumber of question papers specified on the envelope checked and then disiributed 1o the
examinee. The Supervising officer and other stalf deputed to assist him shall be present in the
examination hell 3l the lime the candidate are answering the papers and no outsicer shall be
permitied to enter the Examination Hal.

e




3
8 INSTRUCTIONS FOR THE EXAMINEES:

The candidates appearing in the examination shall sticlly obsérve the inslructions printed
on the blank answer books a3 reproduced in Appendi«-C. Any violalion hiereof shall be viewe
seriously. While leaving the examinalion hall the candidate shail hand over his answer book to
the Supenvising Officer even if it be blank. In no case any paper of the answer book shall be torn-
utremoved o taken oul of ihe Examination Hall

9. . USEOF UNFAIR MEANS IN THE EXAMINATIO!

S(a) A candidate who is caught either using or attempling 1o use Unfair mears or is found in
possession of any unauthorized mateiai of equipment such as Mobile Phone. Pager, WWe
Talkie. Bluctooth, Headphone. Wi-Fi, Tablets etc., which can be used for employing ur ek ese
in the first mstance. wil warian cancellation of paper & he will be debarred for the two altemats
(including the altempt in which the concerned employes was caughl) He/she vill be debarred
from appearing in any other exam of the department if found using unfaic means for the second
tme,

b The candidates who are found carryinglusing unfaic means are also requred to be
served wilh 3 ‘Show Cause Notice® under the Pumshmenl and Appieal Rmes governing them
Notices sh:
SE/Technical The authorty empowered to lmuose nunlshmer\' shal be czmnn and these
egiiaton: ‘applicable in

10.  PASS PERCENTAGE:
) A candidale who abiins 40% matks in sy paper i any aitemet will be declared pass in
that paps
) Gandidaias who pass one ar more papers in any atiempt il not be requied 1o appcen
sgein n Whose paper and will appear In the remaining papers only in subsequent

i) A cancdate will be declaed pass in the examinalon as-2- whole whan he cears all the
ihree papers in one of more attempts.
1. ORAGE mAmke

Grace marks upto five wil be allowed to a candidate who appears in one aitempl in alfthe
thcee papers, bul passes in fwo papers and is short of marks up 1o that extent in ons paper. No
grace marks shall be allowed in olher cases

12.  RECHECKING OF PAPERS

The failed candidates shall be allowed an opporlunily to get their answer books
rechecked. For this purpose, the following pracedure shall be followed:-

a) rn= failed candidates, seeking rechecking of paperis shall be required to deposil 3 sum of
50/ per paper, which he intends to get re-examined, in any of the SubDivisionsl
DuisonslOffce ofhe Board
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5 Such candidales shall submit an application (o the CEIHRD, indicating the followng
partcutars, slongwith the original receipt referred 10 in (a) above

1) Name of the Examination.

21 Session

3) Partcular of paperls vhich 1 10 bs re-checked.”

4) RollNo. under which appeared

{¢)On receipt of application complete in al respects.  re-checking of the particular paperls
shall be made in the Exammat o Beaneh T -ciacltashal b festiled ok o
f the correctly ma
pat hereof nas been i over by e oo sk, Tra o checklng shall not be
(ended for ri-evalusling the answer backs of the failed candidale:

@) o spptcaton s bo entetaingd s submited fle 30 days f tho ciraton &f the

(esul of paricuiar examinalion. The result ofre-checking shall be commy
candicate within 15 days of the receiplof is application

(e) Whie re-checking the answer books of any failed candidate, the answer books srall. n o

50 be shown 1o the candidate concemed of his representative, However, o ensure thal

e anower bockis actually patais o 8 ariclar candidate. he shall end s spocmen
handariing running into 15/20 lines. slongwith his application seeking re-checking in the
papers which shall invariably be compared wilh al the answer books of the faied
Condidate concerned.

(D The fee of R 501 per paper deposited by Ihe canddate shall be refundable, in case any
discrepancy is noticed in the resull once doclared. If status quo is maintained .
deposited shall b forfeited.

() I case of any identiication mark in Ihe answer sheet, the folloying procedure shall be
followed-

() In case any identfication mark is found in the answer sheet or having any doubl in this
respect the same shall be got revaluated belore dectaring the result of the candidate.

(i) After revalustion of the answer sheet. il Ihe difference in marks s found 1o be 10 5% or
more, tha examiner shall be issued 3 leller of warning besides debarang him from
handiing the examination work for thres years.

(an\ﬂer vevnlumlcn o« lhs answer shest, if thdifference in marks is found to be 10.5% or
hall be declared fail, besides debarring him from appearing in the
Exarv'ma\mn for lne st e s

3. LANGUAGE OF THE PAPER:

‘The candidate may attempt the papers in English of Punjabi. He shall. however, indicate
the language of the paer in the application

14, RESULT

The complete result of the examinalion shall be uploaded on the PSPCL website.



15, RECTIFICATION OF RESUL]

The CEMRO shall have the power 1o quash the result of a candidate after it has been
established that:+

i) he has been disqualified for using unfair means in the Examination. or

iiy 2 mistake s discovered in the resul, or
i) he is found ineligible 1o appear in the Examination,

16 INTERPRETATION

It any question anises relating to the interpretation of these Regulations. it shall be
referred to CE/HRD (Examination Branch) whose decision thereon shal be final
7. GENERAL

The PSPCL reserves the right to amend, cancel or add lo any of these Regulations/Rules
and Annexures thereof

18,  REPEAL:

Any RegulationiRules corresponding o these Regulations in force immediately before the:
commencement of these Regulations and applicable lo_the PSPCL employees to whom these
Regulations apply are hereby repealed. Provided that any order made or action taken under
these Regulationsirules so repealed shall be deemed lo have been made o taken under the
corresponding provision of these Regulations.

SYLLABUS FOR ASSISTANT & SYSTEM ANALYST
PAPER-{  [WORKS ACCOUNTS) Max Marks:100
Section-A

Manual on Capial Expenditure Except Chapler-XXI toXXIV (60 Marks)

and Fixed Assets

1U. . Manual Chapter-1 Excepl Para-10, Chaptes-2 Except
Para-9, Chapler-310 7

Expense Accourting Manual

Cash and Baok Manual Chapter-11,13 10 17.

Chart of Accounts

nmo o ®

Manual on CAS-Basic Accounting Principles & Policies: (Except Part-C)



Section

Miscellaneous Toics (40 Marks)

1 Works Reguiations. 1997

2. Basic Principles of Management (inroductory) Purchasc Rogulation 1981

3 PSEB DELEGATION OF POWERS
PAPERII (SERVICE RULES & REGULATIONS) MaxMarks:100
4. MAINSERVICE REGULATIONS,1972 Vobi PARIL

Chpir Dafiors). Chapicl G Conions of S ChagterV (Pay)
ChapterV {Additions 1o Pay) Chapler Vil (Dismissal, Removal Suspension & Resignation),
e amv) Choptarix (Joing Tine). Crapiorh (Rocod of Senice), Craper RV
(Compatent Authority under various reguialions)
2 MAINSERVICE REGULATION,19724OL1 PART 1

Appendix-3(List of Employees wu Rent Free Accommodalion ) Appendix-V (Leave
Procedure).

3 IN Si GULATIONS 1872 Vol. Il {T.A. Re tions).
4 PUNJABCSR.Volil 3

Crapterdil (Service Qualitying for Pension) Chapler-IV (Reckoning of Senieé for
pension), Chapler-V (Different kinds of Pensions and conditions for their grant). Chapter

(Amount of Pension), Chapter-IX (Determinalion and Authorization of the amounts of Pension
and Gratuly), Chapter-X (Payment of Pensions).

5 PSEBEMPLOYEES CONDUCT REGULATIONS-1971

6 PSEBEMPLOYEES PEAREGULATIONS-197)

7 PSPCL GPF REGULATIONS-2010

8  NEWPENSION SCHEME

PAPERIIl (REVENUE ACCOUNTS, ACTS AND LABOUR LAWS) Max Marks:100
PART-A ) MARKS 40

| P . s i A

2003,
2 Tariitand its Applications.

3 Vo (Sl of Power)

4. Powes




PART-B8 MARKS 60

1 APPLICABLE TO AND DAILY WAGED
WORKERS.

2. WORKMEN COMPENSATION Act 1923. Chapter-1 & Il (Up 1o section X oniy).
3 EMPLOYEE PROVIDENT FUND ACT

4 ELECTRICITYACT 2003

5. RIGHT TO INFORMATION ACT.

6 CONSUMER PROTECTION ACT.

7 MICRO SMALL AND MEDIUM ENTERPRISES ACT

B

THE T ACT
NOTE: issued by
(e 1o i ot ol be applicable. Nowcvet 0 cogrizance o sy sisadmant
mont hall e taken.

SYLLABUS ASSISTANT MANAGERHR
Papers  {SERVICE RULES AND REGULATION] MAX. MARKS :100
1) PSEB, MSR-1972VOLI PARTA

Chapter-If (Definitions)

ns of service)

Pay)
Chapter-V1l (Dlsmusm Removal, Suspension & Resignalion)
Chapter-Vili(Leave)
Chapter-IX (Joining Time)
Chapter-XI (Record of Service).
AND PSEB, MSR-1872 Vol4, Partl

 Aopend st of Employees granted Rent Free Accommadation.) AppendixV (Leave
the grant of Casual

PAY REVISION AND PAY FIXATION ALLOWANCES ENTITLEMENT.PAY ANOMLY
ES.

2 PUNJABCSRVOLI

Chapterll (Service Qualiying for Pension)
Chapter-IV (Reckoning of Service for pension)



3
a
5

PAPERA

SN

3
Chapler-V (Different kinds of Pension and conditions for their grant)
Chagter-Vi (Amount of Pension)
Chapter-IX (Determinalion and Authonzalion of the amounts of Pension and Gratuty!
Chapter-X (Payment of Pension)
PSEBMSR 1972 Vol il (T A Regulalions)
PSEB PROVIDENT FUND REGULATIONS, 1960 (EXCEPT REG.19 TO 30)
NEW PENSION SCHEME
(GENERAL RULES AND REGULATIONS] MAX.MARKS: 100
PSEB DELEGATION OF POWERS ( UP TO DATE)
PSEB EMPLOYEES CONDUCT REGULATION - 1971
PSEB EMPLOYEES P & A REGULATIONS ~ 1971
SERVICES REGULATIONS OF ENGINEERING & ACCOUNTS SERVICES OFFICERS
ASWELL AS TECHNICAL AND NON-TECHNICAL STAFF
INSTRUCTIONS RELATING TO ACR
INSTRUCTIONS RELATING TO PROMOTIONS.
PSEB WORKS REGULATIONS - 1997
PSEB PURCHASE REGULATIONS - 1981

CONDUCT OF BUSINESS REGULATIONS

(ACTS AND LABOUR LAWS)

FACTORIES ACT.1048 Chaplert Erdlioar | A spdiing Sttt (et v
fety) V (Wellare),
Ui s e with wng

PSEB STANDING ORDERS APPLICABLE TO WORK-CHARGED AND DAILY WAGED
WORKERS,

WORKMEN COMPENSATION Act 1923,

hapter- & Il (Up to section IX only).
AIR (PREVENTION AND CONTROL OF PDLLUTIONMCY 1981

Chaotar) (erelininan).V(Preventon and Convol of A
Poluton). v (Penaltes and Procadur

EMPLOYEE PROVIDENT FUND ACT

ELECTRICITY ACT 2003,

RIGHT TO INFORMATION ACT.

CONSUMER PROTECTION ACT.

MICRO SMALL AND MEDIUM ENTERPRISES ACT.
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