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H ’ (Works Accounts)

Time Allowed: Three Hours . Marks: 100

Note

L

Attempt all the questions and part of a question must be attempted
continuously at one place.

Rough work should be done on the space provided for in the answer
sheet at Page No.2.

Missing data, if any, may be assumed but must be indicated specifically
in the answer.

b)

)]

Define the following;-

i) Advance payment

i) Final payment

iii)  Secured advance

iv)  Liabilities

v) Non-recurring expenditure.

What is a JV (Journal Voucher)? Indicate the purpose of preparing
JV.

5 fafpt St iz fob:-

i) Urraft nrerfeait
ii)  ifsn nrefeaft
iii)  Aoftes Ut
iv) Szmdeft

V)  nETeEsd yagr
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FEgs T899 of gur 97 fend welz v oize v

2x5+10=20

Distinguish between deposit work and contributory work.

What steps should be taken to ensure that expenditure incurred

on deposit/contributory work does not exceed the amount
deposited? ’

Write a detailed note on SR and IUT Bills Control Register.

AT g wiE wineEr Jeg U e9d ¥R

TH T »F MEETEl J9 O ¥9uT AW X9eTEl ot 9wW 3 o e, fenm
Eﬁmwﬁmﬁﬁaﬁmm?

ARG, i3 vty A, s dede sfmes 3 femsfas 32 fisd

6+7+7=20

Comment on the following:-

a)

Sr. Xen Suburban Division, Patiala has issued a U-Cheque
for Rs.74,000/- for IUT Bill of Rs.85,000/- raised by Sr.Xen,
Op. Divn., Rajpura.

U-Cheque for Rs.7,50,000/- issued by RE/ASHP has been
reported to be lost in transit. AO/Thermal Design, Patiala
insists that old U-Cheque be cancelled and a new U-Cheque
be issued in lieu thereof.

IUT Bill has been raised by 'A' O&M Divn. against 'B' O&M
Divn. on a/c of use of its vehicle on O&M Works.

Key of the chest in use in Sub Division Office has been lost.
SDO directs SDC to get it manufactured locally.

Mistake in cash book is discovered in the subsequent month.
It is proposed to correct it by drawing the pen through
incorrect entry and inserting the correct one in red ink.

)
Q2 a)
b)
<)
)
)
T)
Q.3
b)
c)
d)
e
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5 fafemrt 3 fEUt fo:-

&)
nf)
€)

H)

q)

Fate aramardl fEftag, Rawges Vss, ufmms 3 g
Fonadt e, Aewe Ms®, Iwue @ 85,000/~ quR @
el 2. Fawm’r?ztouw-e*méafes*%u

Hmfemﬁw,m;awfhae#mo,uuw—?waahm-éa
T T favor 31 B wrere, @oWE foafes, ufaws o afge 3 fx
W?H%HWHHFE?F@M@@H%BE@WG@HH‘H?W
e

"B G 3 e iEE 3 & w3 iy viem T e € wid
Fran 3 gt ? ferdns st nret.g. . fas At et 3

8u Vis® Tz ¥ an Ine & ont dn T et 31 B iEs niewe 3
8u Visw amad § wae fou wrdt we@e wet ourfes ot 3

an g few I8t oot ned HAS feu Efew few et B feg FIw
Ry fimr 3 fa a@3 U5 o5 o & 88 oo froet & fPeagw a9
fagr a2

4x5=20
Q.4 a) Write the procedure for processing of tenders.
b) Tenderers are required to submit earnest money at the prescribed
rates. Are there any exceptions to the rule m Purchase
Regulations?

8) 239 ¢ 3ud s78e < fedt fad

nf) %aézmea‘?ﬁmf‘anmmewhﬁﬂmmm@a
€t 31 ot =W IPBes = o T T w3

10+10=20

Q.5 a) Classify the following transactions:-

Cash in hand
Income tax recovered from salaries.
Sale of tender forms

Revenue stamps for affixing on receipts

Works Accounts
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¥y Amount recoverable from employees.

b) What do you understand by stale cheque ? How is it
revalidated?
c) Distinguish between imprest and temporary advance.
d) Distinguish between repair and maintenance.
8) ¥ fisfion e B ¥ -
-il &t IAH

] mfe&é‘f‘zmwaa
i) 239 grow o feadt gan
e’ 3 w8z wet Jefel reut|
TIHTIN T THBE T TAH |
n)  R® I I ot e I v3 fend agat Iv 3 fa ot o3 7 Ao
®)  madt URet w3 nradt Unaht few @9 BRI
)  ®H3 n3 A feg Toa wn|

5x4=20
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Roll No................

ME/240/080614
Paper-2
(Service Rules and Regulations)
T T 2 -

Time allowed: Three Hours Marks: 100

Note

* Attempt all the questions and part of a question must be
attempted continuously at one place.

“ Rough work should be done on the spaced provided for in the
answer sheet at Page-2.

** Missing data, if any, may be assumed but must be indicated
specifically in the answer.

Q.1 a)Briefly explain honorarium and fees. State the services for which
the employee can retain the total amount of fee received by him.

b) Define the following: -
i) Chief Public Office
ii) Chief Executive Officer
iii) Cadre
iv) Head of Office
v) Competent authority.

8) mans g3 w3 dm w9 v feg fanrs =39 89 fagshmt Aeret o5 figst
qﬂmﬁﬁﬁmﬁmm@%mﬂwmﬂl

) I ettt & g fis:-

i) WY vafea ve3q
ii) gt wers
ilij @s9

iv)  Ee39 Tt
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v].
Q.2 g
b)
c)
&)

)

g)

Q.3a)

b)

)

)

Q.4 a)

AHTE mftardt
10+5x2=20

What are the rules of leave to probationers and agprentices?

What is adoption leave and for how many days it can be
granted?

What is paternity leave? Explain briefly.

Ty feg)
WETURE BT ot §et 3 »i3 fasd fent mEt ige ot aRE D
Uegadt gz &t det 37 Ay feg fanrs =91

10+5+5=20

What is pension? State various kinds of pensin and the
conditions under which it is granted.

State when the approval to commute pension lapies and the
conditions under which the.application for commatation can
be withdrawn.

Usrs &t get 37 daws St 2u-2 fami w3 o9 ysraet dems 3=

BET 73T T HYv @95 a9

Uare Teed et mdE wiitardt & wagdt aF de md wet 3 w3

%#m&vﬂmaea@%mﬁ%ﬁwﬁﬁmwvnaﬁ&
; 10+10=20

Fix the pay of an Er. Officer of the Corporafon in the

unrevised scales upto 1.5.2007 whose service daails are as
under:-

Basic pay on 1.1.1996 8550 (as JE i pay scale
of Rs.7750/ B500)

DNI 1.6.1996

Extraordinary Leave 1.4.96 to 31196
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Promoted as AE on 18.7.1996

Two increments stopped with future effect on 1.2.1999

23 year advance promotional increment due on 1.6.2000
Promoted as AEE on 1.1.2001

One increment stopped without future effect vide Office
Order dated 20.5.2003.

Two AGI stopped without future effect vide Office Order
issued on 20.2.2004.

Passed departmental exam for Engg. Officers on 30.4.2002.
b) What are the facilities and concessions admissible to the

family members of an employee of the Corporation who dies
while in harness?

8 RS 2 . wiEd @ Sm e B Y 150007 39

ot 83 Fefon niprra foonz a9:-

1.1.1996 3 Hewt 38U 8550 ( 7.8, maw
7750/14500 fe9)

waEr AeTaT 3Jat of Hat 1.6.1996

felm g 1.4.96 T 31.5.1996

3IJal g9 2.5, 16.7.1996

1.2.1999 & AT 33atrt st nira Afaz de sl adhor
23 A% nErg 33 feadtie 3@ 1.6.2000
ECCURECR-RIR-I) 1.1.2001

20.5.2003 § féa s 396t wd9 sfdt »me mfos de &t argh

2022004 § ¥ A 39 B SRR g T de st
argngt |

fErt. nigrat & fegralt it um a9s o it 30.4.2002
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i) m@mmm@émamﬁm&aﬁjﬁé
xﬁmﬁa"r—zmn“mﬁ?ﬁmaﬁi

15+5=20
Q.5 a) To whom the provident fund standing at the credit. of a
deceased employee can be paid if the subscriber dies before

receiving the final payment.

b) Can Head of Department re-delegate financial powers>
subordinates? Explain quoting relevant regulations.

¢) - Can interest free advance be made to ‘firms/supplicrs?
Explain quoting relevant regulations/powers.

&) niarg fai FeHEt 2@ y=ide 95 & wifsy nefeeh 8 3 ufrs 13
J Wit 3 3t 33 feu uFt o & nefestt fam § At AR

) &t fegrar @ 1t =8 w2 Ja8 wiftardt/aarerdt § &St wiftrerat @
yI-RAuz &3 A7 meer 37 Jefest @ 0T Afgz fars a9

) a’fmfmmfaa;rs&wnm&mﬁmﬁﬁrwweﬁ%ﬂ
st ¥ ded w3 fmis &3

10+5+5=20
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Roll No................

ME/240/090614
Paper-3

(Revenue Accounts)

Time allowed: Three Hours ) Marks: 100

Note

* Attempt all the questions and part of a question must be attempted
continuously at one place.

** Rough work should be done on the spaced provided for in the answer
sheet at Page-2.

% Missing data, if any, may be assumed but must be indicated specifically
in the answer. E
Qla}]_)eﬁnluons
i)  Connected load
i) Rounding off energy bill ( Net/Gross)
ii) Consumer

iv]  Essential Services

v) Temporary connection

8) Ay feg oy
i), adAeEEF
ii) Qo faw § 983 nre a9
i) muzae
iv) @t Aeret
v) oIt SRdeEs

b) What type of transactions are made in sundry charges and

allowances register (Form Sop-6) and sundry allowances
adjustment register (Form Sop-6A)?
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i)

Q.2 a)

8)

b)

i)

Q3 a)

ﬁaﬁmm@mm(mmem 6) 3 As<t niElfie
nERAeNe afaAed (eran MR.G.R, 68) feu fao3 ffwam 13 712 957

10+10=20

Which officers/officials are a.uthonzed to take meter readings for
load upto 500 KW?

500 fadee d3 Hiew & diffa 3z &t fgod wifvadt w3 soedt
mifterfas 957

Prepare energy bill of MS consumer for the month of 5/2014
having following particulars:-

| 1. | Sanctioned Load 22.900 KW
2 | Supply Voltage - 400 Volt
| 3 ¢ of Industry General ]
4 | KVAH Reading Old: 233776
| New: 242009
5. | KWH Old: 223708
New: 231898

Line CT Ratio 100/5, Meter Ratio 200/5, Meter Multiplier-1 and
Industry is situated within the Municipal Limits.

I Tt nigATg MM WA WSS9 & HdtaT 5/2014 T 58 g a9

1. [Hode Be &8 22.900 fa® @2

2 [t Soo 400 ¥®e |

3 | fEsmest ot famy &8 ]

4 [adA2Ae. uzz y3a: 233776 |

: 5%t 242000

5. |a.safeg B ugz yaEt: 223708 |
&4 231898

FEls mLE. 37 10045, WieT I 20075, wiew wedtuslEg-1 w3 Fawedt
fimus &<t 2 nidts Afaz 3

10+10=20

What are the conditions regarding release of connection/extension
to a person involved in Theft of Electricity/UUE & defaulting
amount?
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)

b)

i)

Q.4 a)

8)

b)

i)

Q.5a)

8)

ﬁnﬁéaﬁm—mﬁaﬁamﬁmﬁmmwﬁmﬂé}ﬁm
7t ags ™3 3% fouw Tur a9 & faoTot gefest ga?

Which officers/officials are responsible for maintaining energy
variation register?

faierg 987
. 10+10=20

What are the latest rates of service connection charges, initial
security and initial security deposit and initial security for
consumers under spot billing?

Aofen adans Trafen, fediimm rfa@edt w3 mue fafa wmas st
fedtrinm rfaBact @ Figer 3e fad)

Explain the rebates/benefits given by the Corporation to its
DS/NRS consumers under latest VDS scheme.

A< dEtAm. Hﬂ?n»m?ﬁavm@mwmﬁanéwmaaﬁ
get/wg i3 o o8|

15+5=20

Prepare energy bill of the Corporation employee residing in the
municipal limits having followmg particulars.

1 Sanctioned Load 4.800 KW

2 Old reading 155

3 Current reading 723

4 Basic pay = - 22800/-

5 Period of bill 21.3.14 to
25.5.14

5 ol wiere sroudns fBumst o favdt o fas gefor 72 5 fx

1 | Hage Fer 88 4.800 fa@ere

2 |uwe disa 155

3 | &=t dsa 723

4 | afra zaug 22800/-

5 | faw e A 21.3.14 %
L 25.5.14
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b) Calculate the load of NRS consumer having following installation

Power Sockets

1 | Lamps 25 (which include 4
lamps of 100 watts)

2 |Fans 10

3 |ACs 3

4 | Wall Sockets 40

s

12 (which include 3
Power Sockets of 3

Phase) ]
nf) FUTR YU3Ed ¥ 5 58 niaredd tiEet v &3 vfir ai-

1 25 (fem fem 4 3. Bu 100
TE ¢ 78)

PREL] 10

3 |2A. 3

4 |8 Ade 40

5 |u=y Aae 12 (e feg 3 29 oo 3

L U'Eg e ATHE J5)

10+10=20
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ME/235/100614
Paper-4

(Book Keeping and Accountancy)

Time allowed: Three Hours

Note

@

>

Roll No.......ovueeenn.

Marks: 100

Attempt all the questions and part of a question must be
attempted continuously at one place.
Rough work should be done on the spaced provided for in the

answer sheet at Page-2.

Missing data, if any, may be assumed but must be indicated

specifically in the answer.

Prepare profit and loss account and balance sheet as on
31.12.2003 from following figures:-

Particulars Amount (Rs.)
Purchases 120500
Stock opening 21500
Salaries 14000
Rent and Rates 3000
Insurance 800
General Expenses 3100
Wages 125000
Machinery 31000
Debtors 120000
Cash | 3000
Drawings 7000
Capital 52000
Sales | 186000
Creditors | 10900
Adjustments:

1) Salaries for the month of December unpaid Rs.1600/-

2) Insurance prepaid Rs.250/-.

Book Keeping and Accountancy

Page 1



3) Depreciation on machinery @ 10%
4) Closing stock Rs.26000/-
i I fodinf g0t 3 o9 Tt w3 w3 B3W Me faorg &9 fidt

31.12.2003:-
YIS FaH
e 120500
IS A 21500

| zmurat 14000
fagrfenr 3000
Teaian 800
O uaT 3100
A (HeEdh . | 25000
HHtsaT 31000
3"en 20000
L 3000
Eciic 7000
Nites 52000
AT 186000
ECIEEEC] 10900

NSHRER A

1) =RE9 2003 € 3547 1600/~ T A3 It Ifenr|
2) fesAdE Y= 9.250/-

3)  wAtedt S wArEt 10%

1) BT AER 9:26000/-

20

Q.2 A company provides depreciation under straight line method
@ 10%. The balance of machinery as on 31.12.2000 after
writing off depreciation for the year was Rs.1,95,150/- (total
cost of machinery was Rs.358000/-). During January 2001
a new plant was purchased at a cost of Rs.29500/- and one
old machine which had cost of Rs.5500/- in 1989 was sold
as scrap for Rs.400/-. During January 2002, there was
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Q.3 a)

additions costing Rs.18,000/- and a machine which had cost
Rs.7,000/- in 1996 was sold for Rs.3500/-. You are
requested to write up plant and machinery account for 2001
and 2002.

fég Juat mets Hes (straight line method) Wars HHtadt 3 10%
wrret TR @ 1 31.12.2000 §  wHlASt w3 T gEfenr wAEt 3
gamE A 9.195150( I% WAlsET € @@ 9.35800/-) F&d 2001
Taw feg sef ume difonr famr @ farst dhia g.29500- 3 »i3
fea wifts fam & oz 1989 few 3.5500/- 7t €F & 9.400 few 3
&3 famrr | Faedt 2002 &9 9.1800/- & &=t wrlsdt diet aret »d
fea wrts frm & vz 9.700/-, 1996 few At B8R 3 g.3500/- few @9
&= famr 1 A& 2001 w13 2002 & wAtadt & v 526

20

Prepare a bank reconciliation statement as on 30.4.1998
from the following particulars:-

1) A’s overdraft as per bank pass book was Rs.12000 as
on 30.4.1998.

2) On 28.4.1998 cheques have been issued for Rs.7000
out of which cheques for Rs.3000 had been encashed
upto 30.4.1998.

3) Cheques amounting to Rs.3500 had been deposited
into bank for collection but out of these only Rs.500
had been credited in the bank pass book.

4)  Bank had charged Rs.500 as interest on overdraft, the
intimation of which was received on May 4, 1998.

5) ‘Bank shows a credit of Rs.1000 representing Rs.400

paid by a debtor directly into bank and Rs.600
collected by Bank in respect of interest on A's
investment. A had no knowledge of these items.

6) Bank has debited Rs.1200 on account of life insurance
premium of A as per standing orders which was not
recorded in the cash book.

7) Credit side of the cash book column was cast short by
Rs.1000/-.
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b)
&

2)

3)

4)

5)

6)

7

Define going concern concept.

35 fordintt G0 2 wigHT 30.4.1998 ' 2 * T ¥R fodidns AYeNT
g5~

¥ 2 8 U'R 59 nigAd 629 S92 30.4.1998 3 71200/~ H1

28.4.98 3 7 9.7000/- ¥ ¥ I T Ws Qust fed firae 3000/~ quB
Ix ¥ I 30.4.98 I feman T2 A

3.3500 ¥ ¥ 7 ¥ feu AHt a9 a@ Ae u9 Qont feg fige S00/-
TuE T I It I3fEe 32 Ae

¥ 2 500/~ qu? = ferre w3 § wraw T At frm @ feseg it
4 Het, 1998 & fiat /i

8 few 1000/~ gu? I T2 Fe st feg ¥ Seeg 3 400/-
uE fAur 89 feg Mt ager 82 7w »i? B3 2 600/- quP o fenrg
v feser a3 At fam € AEardt @ & adt A

g9 ¥8 1200/~ qu? iws gt & 9o 3fue &iFt A far < dredt
TE AR ¥ few &4t Iet A

37 B ¥ AW TBH JUT 1000/~(FIf5T U T we wH

™)  Going concern concept 3 YyITHI a1

Q.4

15+5=20

A firm found -that its trial balance on 31.12.2005 did not
agree. The difference (excess debit) of Rs.250 was carried to
suspense account and the books were closed. Ongoing
through books you find that

1) * The total of page of sales return book was carried
forward as Rs.425/- in the place of Rs.452/-.

2) An item of salés to Ram Prasad was posted as
Rs.206/- in place of Rs.296/-.

3) Cash sales of Rs.400/- were not posted to sales
account.

4) Depreciation of machinery to Rs.350/- was not posted .
to depreciation account.
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b)

8

i)

Q.5 a)

8

b)

5) Goods for Rs.227 purchased from Hari Narayan were
omitted to be posted to his account.

6) Shiva Nath paid Rs.470/- in full settlement of his
account but it was posted Rs.407/- to his account.

7 Purchase book was overcast by Rs.10/-.

Explain advantages and disadvantages of double entry
system.

fex gan ¥ 31.12.2005 = zorfes 88w\ adt fifenr) €r feg qu
250/—(3‘@23ﬁ)ﬁ@ﬂ3nﬂv}ﬁ»ﬁfﬁ‘zamaﬁma—e
a fodort| e few 3o fafmr 53 us sfmom-

1) Aoq foeds 8« @ 2e5 7 fx 452 qu? A »@ 425/~ qu@
Ffemorr famam

2) 9 yFe 3 A 1St A @F & gen 296/~ & wRE 206/- TUE
fedt gt

3) A ABH QUB 400/-A8 n@e § URe adt Jfenr
4)  udfrers wiftadt & 350/-guR wArEt w3 § Uwme &It It

5) Tt soer 3§ quR 207/- @ e S ot A € G wd
& ire 3@ ofo ot

6) fAe " fARd u® 470/~ ¥ & wuer war uzN SET A ug
Bre w2 feu fAge 407 U Tt URme 321

T yedw B v FF qu® 10455 U A

5HG wiedt fRReH ¥ efee w3 odhi o/
12+8=20

What is the difference between revenue expenditure and
capital expenditure? -

o8 wow »2 Ul wow few o wA |
Define followings Computer Terms:-

1) Local area network
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)

2)  Primary Key

3) Sorting data.

afuGes & Iz fafimrt 3 iflgmr oh:-
1) 3as 2 dzea

2)  uTrENet &t .

3) Aeféar 3

5+3x5=20
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Roll No:iis

ME/10/100614
Paper-5 .
(Store Keeping and Material Accounting)

SRS

Time Allowed: Three Hours . Marks: 100
Note

* Attempt all the questions and part of a question must be attempted
continuously at one place.
Rough work should be done on the space provided for in the answer
. sheet at Page No.2.

Missing data, if any, may be assumed but must be indicated specifically
in the answer.

R

Q.1a) Discuss the valuation of Receipts (GRN): Purchases and Returns
from works.
b) State the procedure for preparation of abstract of material issued.

) Yot ¥ et B9 (GRN) e w3 4 3 e nifenr 1)
) AT A3 I W S AreEt fanrg wes o feut s

10+10=20
Q.2 a) Discuss the valuation of issue of materials.
b) Discuss the emergency /sport purchases
c) Discpss the adjustment of unused material lying at, variou-s works.
53] Tt &3 HE T ywiEE faR s Feer?
) PHIFY/AUTeR ugdm a3 fanrfimor St 72
B) -2 T 3 UR WEEE3 W ¥ AHTGIG T8 A |
' 10+5+5=20
Q.3a) Explain capital materials purchase by classifying account code as
per chart of A_ccounts.
b) Write short note on O&M material-in transit ajc.
A ———
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c) Enumerate the account code of the following:-
i) Capital Material Pending Inspection.
, i) O&M Material Pending Inspection.
iiij  Capital Material in Transit.
iv) ~ Capital Matérial at site.
v) 0O&M Material at site.

55} I9E ME NIABEH MigATY By oS T Ialags dav I€ UHers W T e
ot fenpfior @9

) € w2 WH 1T fes egifie 38 3 A &z fsd

) J5 fofiprt @ Bur dz &R 7E:-
i) Uritars v v fadhuz feers nidts |

ii) € n@ o us w fidhz fearg nidls)
i)  Uvers 1w fes zaifiye

iv) U Hs dn @ e 3

v) 6w A vE-dn @ AEs 3

10+5+1x5=20
Q.4a) Explain the O&M Material Purchase by class.lfvmg Account Code
as per Chart of Accounts. )
b) Explain the material issued on loan to parties other than
contractors. .
c) Enumera_tc the ‘account code of the following:-
i) Capital Material Stock Adjustment Account.....Steel.

ii) Capital Material Stock Adjustment Account.....Cement.
iii) Capital Materials Stock Adjustment, Account-Transformers.

iv)  Capital Materials Stock Adjustment Account-Metering
Equipments.

v) Capital Materials Stock Adjustment Account-Cables &
. Conductors.
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8) TIe WS NTBEH NGRT BT dF T I99Nd9s FaT I€ § w3 i we o
e & forrfimr &9

) 3wt 3 fewe J9 uadnt § SO 3 us Wt aws @ fRenrfoor S
e '

¥ 3o fofor @ B s oR e .
i) UFIS WS AeS ATHGWG B9 RS

v)  UFRIS HS AeS AHGHG 3. 38T M3 dseedr

10+5+1x5=20

2.5 a) * What is basic input and output software (BIOS)?
b) . What is Modem? _
c) What is the difference between save and save as?
d) Sate the procedure for accountal of obsolete materials.

5] #fra femuz w3 nreue Reedn@ (Fhomdt.Gnm.) 3 ot ge 97
) WeH 3 ot I 37

E) AT w3 AT Wi few o »izg N

) YBT3 WE T Bur wur Juz O fedt 9 fimr 72

5x4=20
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