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| am directed to address you on the subject noted'® above and to say
that from time to time instructions®® have been issued by the -Government‘ as
noted in the® margin, stressing upon punctuality in attendance at the place
of* duty by Government employees. It was also emphasized that®
punctuality in attendance is an essential feature of good conduct®® and
discipline. In addition to it, the senior officers’ were directed to reach in time
at the place of®® their duties to set an example to their subordinates.®® The
follow-up action of the instructions has not been adequate' and complaints
are received about running away from the offices'. You are, therefore,

required to take adequate and effective'®

steps immediately to curb the habit
of absenting from office, of coming late to offices, and leaving the place of'*°
duty without permission or early. To ensure punctuality and'® regular
attendance in the office, strict administrative measures should be'® taken by

70 officers of

conducting regular and periodic checks through all responsible
\g

the Department and taking prompt and salutawgction‘“ against the habitual

defaulters. It has also been decided™® that apart from maintaining discipline

through the officers of the?®
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A Corporation employee transferred to Foreign Service may not without
the sanction'? of the competent authority, accept a pension or gratuity from his
foreign employer® in respect of such service.

When any Corporation employee whose-services” are lent on foraign
service conditions retires from Corporation service, without at the®® same time,
retiring from the service of his foreign employer, the Chief®? Accounts Officer
shall communicate to the foreign employer through the usual authorities a’®
statement showing the date of retirement. The amount of pension drawn®”
from the Corporation so as to give the foreign employer the opportunity, if'® he
is so-inclined, of revising the existing terms-of employment "2 .

The employee on foreign services out of India, if he so chooses, may'?*
accept gratuity from the foreign Government but the service rendered by
him"™7 with that Government shall not qualify for pension under the Punjab
State Power'®® Corporation. The gratuity so accepted shall be credited into the
General'®® Provident Fund or the contributory Provident Fund account, as the
case may be,"® of the employee concerned. While a Corporation employee is
in foreign™’ service, contribution towards the cost of his pension shall be paid

to Corporation®®
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| am directed to say that a perusal of the lists of suspended Government
servants received in response to Punjab Government letter h-as revealed that®®
the number of Government servants under suspension is very large and that
many of them have been under suspension for a long time. Government® feel
that this state of affairs requires to be remedied with speed. | have been
directed to ask you to seek that all pending”® cases of this nature in your
department are disposed of within three months as far as possible. If there are
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cases in which departmenta enquiries have not yet started these should be

started forthwith. Where they have begun enquiry officers should be instructed

to complete them expeditiously.'

In order to ensure that satisfactory
progress is made by the departments concerned it has been decided that each
department should submit a quarterly report'® showing the progress made in
such cases to the Administrative Department concerned. The Anti-corruption
Department will separately be supplied information asked for by them'® in
their letter. It will be the responsibility of the Administrative Department
concerned to scrutinize the quarterly reports and to bring to the notice®® of
the Minister incharge of the department cases which are not registering
sufficient progress. It is noticed that a major cause of undue long®®® period of
suspension is that official is very often suspended hefore the charge sheet is

served on him and is not served within one month®,

Contd...p/2



- 2.

It has been observed that for some time past the number o

suspended employees of the Corporation is on the increase and in majority?”
of such cases the allegations against the employees concerned even do not
justify a minor punishment. According to general principles to be observed in

such®®

cases suspension should not ordinarily be ordered uniess the
allegations made against the official concerned are of a serious nature and on
the basis of'”® the evidence available there is a prime facie case for his
dismissal or removal or there is reason to believe that his continuance in
service®® is likely to cause embarrassment or hamper the investigation of the
case. In other cases, it should suffice if steps are taken to transfer’”® the
person concerned to ancther place to-ensure that he has no opportunity to
interfere with the witnesses or to tamper with the evidence against*®® him.
Since the suspension of employees on flimsy grounds results into financial
loss to the Corporation besides causing undue harassment to the concerned
employees*®® it has been desired by the Corporation that the various
competent authorities should be very careful in dealing with the
recommendations of suspension which are*®® received from the various
quarters. It should be ensured that suspension of Corporation employees
should be resorted to only when the likely punishment is*’® dismissal or
removal from service and when there is likelihood that the official and officers if

retained on those posts are likely to destroy the®®



